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Group Comments

Group Comments is a screen where you can both search for existing Comments and enter new ones. You can enter
Comments for multiple groups at a time.
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To Search:
Full/Partial Gi 10VN 4 - -
uiFartialroup St;':: ] Entrer your search criteria. You may use as
Producer: | (Select_] v] many or as few of the options as you want.
Site: | (Select..) ¥ Comment Code: | (All) v
Bom: |
Groups found (152)
Group: | (Select...) v |
Starting Dates (midfyyyy) Click Search, your comments

Ending Date: [midiyryyy) will populate below
lick SEARCH to show existing events for a Group)

Group Event: Group Comments ¥ (Use NEW EVENT to enter new events for groups)

Full/Partial Greup ID/Name:

Status: Active hd
Producer: Aaron -
L P Comment Code: (All) -
Site: 1200 FINISHER 700 ~

Group: . -700-001 (09/17/2010 - unknown) A ~ Enter your Search criteria. You may use as many or as
starting Date: (i few of the options as you want.
Ending Date: (mia Click Search. Your Comments will come up below.

(Use SEARCH to show existing events for a group)

Save (CIr-s) | a Add (Clri-A)

You may now edit or delete any Comment. Click

Event: Comment Save.
ToTAl

o - Show on

Appl * ) - Edit Comment || Comment Em| Group

Row # TcTPEr%r%x Apply To Entity || Histery lGroup) Date Code Comment D X Eeh" Delete
[1 I8 [ -700-001 | History Group [s/1/2012 [51 [Blood tested group [27 | =
FE [ -7o0-001 | History Group [/3/2012 J24 [cough worse [18 | al
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Save (CIr-S) | Add Rows: Add (CIrl-A)

Clicking on the Histary button opens a new

Clicking the Group button opens a new screen with the Group setup.
Event Comment  screen with the complete Group history.

Both can be used to edit the events or setup.
. P
. ff Show on
* -
Appl k . Edit c t || com Employee Group
Row # TcTPEr%f!ix *apply To Entith || History laroup "D':::E" Comment 5 Detan  ||Delete
e P Report
=
[ lic] [ -7o0-001 | History Group [a2ef2 [51 [5lo0d tested group [27 | o
2 IE [ -700-001 | History Grougﬁamg [24 [cough worse [18 | B
To Add:

When you come in from the Main Menu (see above) there will be no Search criteria and there will be blank lines ready

for you to add new Comments. If you need additional lines, fill in the Add Rows and click the Add button. Note items
with a (*) are required. Other fields are optional.

Save (Cr-S) | Add Rows: Add (Ctrl-A)

Enter data into the grid. Click Save
Event: Comment
ToTA
' . Show on
* .
Appl % : . Edit Comment || Comment Employee Group
Row # T«T;!r%#x Apply To Entity (| His lerou Date Code Comment D Detail Delete
— Report
1 € [Rc-700-001 | History Group [8/1/2012 [51 NBlood tested group [27 | B
E |[Rc-700-001 | History Group [8/3/2012 J24 [Congh worse [16 | B

Clicking on any column header that is
underlined will give you a popup of
selections for that field.
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